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MINIMUM STANDARDS FOR PLANS AND DRAWINGS: 

1. DRAWINGS must be clear and legible. 

2. LINES and lettering must be dark enough to provide good contrast with the paper. 

3. PAPER must be sturdy, such as blueprint or standard drafting paper.  Tracing paper, graph 
paper, posterboard and cardboard are not acceptable. 

4. LETTERING must be at least 1/8” high. 

5. Brownline prints and pencil drawings (including corrections or alterations) are not acceptable. 

6. SCALE:  All drawings must be drawn to scale.  Standard drawing scale for commercial plans is 
1/8” = 1’ - 0”, for residential plans 1/4” = 1’ - 0”.  Engineering equivalent scale may be substituted. 

7. SIZE REQUIREMENTS:  Standard drawing size is 24” x 36”.  Drawing must be of one size.  In 
special cases, i.e. composite views, plans may be accepted up to 40” x 54”, or for residential 18” x 
18” is acceptable.  Plot plans may be 1/8” = 1’ – 0”, 1/20” = 1’ – 0”, or 1/40” = 1’ – 0” as long as 
they are legible.  Do not attach information with clips, tape, glue or staples. 

 


